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Understanding the SAAR

The 

Superintendent’s 

Annual 

Attendance 

Report is used 

to determine 

SEEK funding 

amounts to each 

district based on 

attendance.

The SAAR data is worth 

approximately 2.2 

billion dollars. 



No two districts are alike, one may have 100 

students and one may have 60,000 students. 

The size of your district determines the size 

of your resources. 

Understanding the SAAR
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Who is working on this report?



So what if I am the submitter? 

How can I be a ROCKSAAR?

Understanding the SAAR



Understanding the SAAR - Records

These records create the SAAR and should be reviewed in the PDF 

format frequently. Whoever submits the report should know these 

records and be able to explain them to someone else. These records 

create attendance statistics. 



Understanding the SAAR

Know your Infinite Campus SAAR PDF



1. Only run the records you need to review.

2. Overage/Underage student’s will be included in the 

aggregate attendance on Record 7, but will not be in 

the ‘ATT’ of the ADA/ADM Funding. 

3. Verify attendance such as Suspensions, Expulsions, 

Virtual periodically

4. If you don’t know what something means, then ask…

Tips for understanding the PDF



ADA/ADM Funding Report - ATT 

SAAR Record 7 Aggregate Days - Present

 Run Record 7 

on a monthly 

basis and 

compare to the 

ADA/ADM 

Funding Report 



It is important to understand the calculations of 

attendance statistics as they are represented on the 

report. 

AADA                Membership

ADM                  % of attendance   

Enrollment           H/H AADA

The SAAR data is more than just AADA.

Understanding the SAAR 



AADA

Adjusted Average Daily Attendance

Aggregate days attendance, minus over/underage days, 

minus nonresident days, minus low attendance days, minus 

current-year weather days aggregates, plus suspensions, 

plus expulsions, plus prior year ADA (for number of 

weather days used)

Record 1, 7, 9

Understanding the SAAR 



ADM

Average Daily Membership

Aggregate Days Attendance + Aggregate Day Absence

Number of Days Taught

Record 1 and Record 7

Understanding the SAAR



Enrollment

E1 + E2 + E3

Record  2

Understanding the SAAR



Membership

(E’s + R’s –Ws) 

Record 2 minus Record 3 = Record 5

Or 

(Ethnic Count Males + Ethnic Count Females)

Record 5 

Understanding the SAAR 



Understanding the SAAR

Percentage of Attendance

Aggregate Days Attendance

Aggregate Days Attendance + Aggregate Days Absence

Record 7 



Understanding the SAAR

Average Size District 3,000 students 
with 175 days of attendance

Aggregate Days of Attendance 609866.388

Percentage of Attendance 94%

ADA 3484.95

Aggregate Days of Attendance with 
one percente loss in attendance 603767.725

Percentage of Attendance 93%

ADA 3450.101

Difference in ADA 34.849

Loss in Funding $135,911.01



H/H ADA

Home & Hospital Average Daily Attendance

Record H

Understanding the SAAR



Error: Home Hospital Students not in an 

attendance group of H/H.

Effect: Funding will not be received. 



Error:  Attendance Code other than HH

Effect: Funding will not be received. 

Students will not show up on Record H. 

Code = HH

State Code = Other

Status = Present

Excuse = Exempt



Error: T-code other than NT.

Effect:  An error will be returned when the 

file is submitted to KDE.



SAAR analysis conducted during Summer 2009 highlighted 

differences between:

 SAAR Record 7 

 initial submission vs re-run after SAAR fixes

 ADM / ADA Report – Funding

 ADM / ADA Report – Truancy

 Register

SUPPLEMENTAL SAAR INFO

22

SY1203-KY          

12/10/2009



Analysis determined several data update areas needed:

 Correct schedule gaps

 Correct overlapping TCodes

 Close gaps in period schedules

 Update calendar minutes

 Include attendance course in student’s schedule

 Adjustments made to students’ schedules during year

SUPPLEMENTAL SAAR INFO

SY1203-KY          

12/10/2009
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Spreadsheet of values used to assist with analysis:

CORRECT SCHEDULE GAPS

SY1203-KY          

12/10/2009
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What is result of schedule gap:

 new SAAR Record 7 value  <  original SAAR value 

How is it corrected:

 Run schedule gap reports to identify students

 Roster students into attendance course(s)

CORRECT SCHEDULE GAPS

SY1203-KY          

12/10/2009
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2 Schedule Gap Reports are available.

This uses Kentucky specifics to identify students:

CORRECT SCHEDULE GAPS

SY1203-KY          

12/10/2009
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CORRECT SCHEDULE GAPS

SY1203-KY          

12/10/2009
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Spreadsheet of values used to assist with analysis:

CORRECT OVERLAPPING TCODES

SY1203-KY          

12/10/2009
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What is result of overlapping TCodes:

 new SAAR Record 7 value  >  original SAAR value

How is it corrected:

 End date one of the TCode entries

CORRECT OVERLAPPING TCODES

SY1203-KY          

12/10/2009
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What is result of period schedule gap:

 SAAR Record 7 value  >  ADM/ADA

How is it corrected:

 System Administration  Calendar   Calendar  

Periods Tab

 Ensure no time gap from period end to period begin

 Include passing time, lunch time, and recess within periods

CLOSE GAPS IN PERIOD SCHEDULES

SY1203-KY          

12/10/2009
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CLOSE GAPS IN PERIOD SCHEDULES

SY1203-KY          

12/10/2009
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Spreadsheet of values used to assist with analysis:

UPDATE CALENDAR MINUTES

SY1203-KY          

12/10/2009
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What is result of calendar minutes not correct:

 new SAAR Record 7 value  >  original SAAR value

How is it corrected:

 System Administration  Calendar   Calendar  

Calendar Tab

 Ensure student day minutes are maximum number for 

all days in the calendar

UPDATE CALENDAR MINUTES

SY1203-KY          

12/10/2009

33



UPDATE CALENDAR MINUTES

SY1203-KY          

12/10/2009
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Spreadsheet of values used to assist with analysis:

INCLUDE ATTENDANCE COURSE IN 

SCHEDULE

SY1203-KY          

12/10/2009
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What is result of not having an attendance course in 
the student’s schedule:

 new SAAR Record 7 value  <  original SAAR value 

How is it corrected:

 Identify via SAAR report which grade levels are 
affected

 Update courses to have attendance checkbox 
selected

INCLUDE ATTENDANCE COURSE IN 

SCHEDULE

SY1203-KY          

12/10/2009
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INCLUDE ATTENDANCE COURSE IN SCHEDULE

SY1203-KY          

12/10/2009
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ADJUSTMENTS MADE TO SCHEDULE

SY1203-KY          

12/10/2009
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Spreadsheet of values used to assist with analysis:



What is result of adjusting a student’s schedule (or 
deleting it) during the school year:

 new SAAR Record 7 value  <  original SAAR value 

How is it corrected:

 Determine the difference is approx 1 full ADA of 
attendance

 Review Register reports to see which student is 
affected

 Enroll student in valid schedule structure

ADJUSTMENTS MADE TO SCHEDULE

SY1203-KY          

12/10/2009
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January Growth Factor

Statute: (15) During a fiscal year, a school district may request that the 

Department of Education recalculate its funds allocated under this section if 

the current year average daily attendance for the twenty (20) day school 

month as defined in KRS 158.060(1) that contains the most days within the 

calendar month of January exceeds the prior year adjusted average daily 

attendance plus growth by at least one percent (1%). Any adjustments in the 

allotments approved under this subsection shall be proportional to the 

remaining days in the school year and subject to available funds under the 

program to support education excellence in Kentucky.

KRS 157.360 (15)



January Growth Factor

• District must make a request to KDE for a January 

Growth Adjustment.

•District Calendars must be up to date in Infinite 

Campus.

•District will submit a SAAR report to KDE with the 

records 5, 7, 9 and H attendance data.

•Table name must include Month that is chosen for the 

growth adjustment calculation.

•Growth must be 1% more than prior year SAAR 

AADA + 2nd Month Growth.



Merry 
Christmas 

& 
Happy 

Holidays
Leigh Welch 12/01/09

KDE – Office of District Support Services

KY Interchange 2009-10

ROCK SAAR


